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CIVIL SERVICE COMMISSTON
GOVERNMENT OF GUAM

AGANA, GUAM
AUG. 28 1969
A
Memorandum gL
it

To: The Governor
From: Chairman, Civil Sexvice Commission
Subject: Amendments to Existing Personnel Rules and Regulations

Relative to Appointment in an Acting Capacity

The Civil Service Commission in its meeting of August 20, 1969, voted to
recommend amendmentis to the Personmel Rules and Regulations relative to
appointment of an acting capacity for the Governor's consideration.

Under the existing Personnel Rules and Regulations, the Civil Service
Commission musit approve payment differential for appointment in an

acting capacity for all departments and agencies governed by Personnel

Rules and Regulations under the cognizance of the Director of Administration.
However, payment differential for two autonomous departmggt%g namely, the
Department of Education and Guam Memorial Hospital /#éduiré the approval

of the Commission. Approval by the respective Boards is sufficient for
compensation of payment differential.

The members of the Civil Service Commigsion agreed umanimously that the
approval of payment differential for appointment in an acting capacity
should be removed from the Civil Service Commission and in lieu thereof
a uniform criteria applicable to all departments and agencies of the
Covernment be established and incorporated into the Personnel Rules and
Regulations.

The Commission respectfully requests the Covernor's approval of the following

amendments to Personnel Rules and Regulations in effect.

APPOTHIMENT IN ACTING CAPACITY AS HEAD OF A DEPARTMENT
OR _AGENCY:

An employee who is appointed to sexrve temporarily in
acting capacity by a cognizant authority as head of a
department or agency in addition to his other duties,
shall be compensated during the period of such service




Civil Service Commission Page 2

by a payment differential, to be added to hig base rate
of pay, measured by the differencejhe then holds and the
salary paid the director's p031t10n for that department
provided, however, that: (1) the period in an acting
capacity shall be not less than 30 days and not to ex-
ceed one (1) year, and (2) his position does not, include
assuming the duties and responsibilities of the head of
a department or agency in the absence of such head of a
department or agency.

Payment of differential shall be deferred uvntil the em-
ployee has served thirty (30) calendar days in an acting
capacity.

APPOTNTMERT IN AN ACTING CAPACITY (ADMINISTRATIVE AND/OR
SUPERVISORY LEVELS)

If an employee is appointed fo serve temporazrily in an
acting capacity to fill a supervisory and/or administrative
position, having a higher pay range than Hs regular position,
by the appointing authority and approved by the respective
governing board for autonomous;/department’ or Agency and
for all other/departments orgencies if the Director of
Administration determines that provisions b & ¢ below axe
met, he shall be compensated during the period of such
service by a paymeni differential, to be added to his

base rate of pay, measured by the pay range he then holds
and the next higher step in such pay range (OR, if the
step in then holds isstep 10 then the pay range having
“the equivalent of a step higher than 10 above shall

apply but in no case shall an employee receive less than
the minimum rate established for the class of position to
which he is serving temporarily in an acting capacity,
provided the following provisions are metl:

a, That the period in an acting capacity shall
not be less than thirty (30) calendar days
and not to exceed one (1) year and subject
to availability of funds; and

b. That the employee whose position includes
assuming the duties and responsibilities of
his superior shall not receive such payment
differential; and
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c. That the employee meets the minimum quali-~
fication requirements of the position.

Payment of differential shall be deferred until the employee
has sexved thirty (30) calendar days in an acting capacity.:

K w[ﬂ/ ),/}

HOWARD G. LOGAN /

APPROVED:

KURT 5. MOYLAN ‘4?
Governor of Guam, Actifig

NOV € 1969

DATE :




