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GOVERNI1ENT OF GUAM 

AG/\Nl\, GUl\H 

EXECUTIVE ORDER NO. 71,·-7.7 

GUAJ.l 11EI10RIA:L HOSPI'rAL 

PERSONNEL RULES AND HEGULA'riONS 

(REVISED) 

\'VltEREAS, Section 4004, Government Code of Guam, provides in 

part that Personnel Rules and Regulations shall be adopted by the 

Board of Trustees of Guam Memorial Hospita.l; and 

WIIEBEAS, Section 4004 of the Government Code of Guam,· further 

provides that such Rules and Regulations must be approved by the Civil Ser·-

vice Commission and promulgated by Executive Order; and 

li'IiBREAS, the Board of Trustees on May 17, 1974, held a public 

hearip.g in accordance h1ith the Administrative Adjudication Lm.-;; and 

WBEHEAS, said Board of Trustees having duly met on I1ay 21, 1974, 

adopted the revised Personnel Rules and Regulations; and 

WHEREAS, the Civil Service Commission has approved the revised 

Personnel Rules and Regulations as submi'cted by the Hospital on July 

9, 1974; 

NOW, THEREFORE, I, CARLOS G. CAMACHO, Governor of Guam, by 

virtue of the authority vested in me by Section 4004, Government. Code 

of Guam, do hereby approve the revised Guam Nemorial Hospital Personnel 

Rules and Regulations� 

I�ll prior rules, regulations� policies, memoranda or executive 

orders relative to Guam Memorial Hospital in conflict with this Order 

are hereby superseded. 

This order shall be effective .Tuly 19, 1974 

Signed and promulgated at Agana, Guam, this 19th ·day of ·---�::..::.,::c::_ __ _ 

COUN1'ERSIGNED: 

/t� '""' /><41-�/<-<--

KuR·r· S. 110YLAN {/ 
r.,ieutcnant Governor of Guam 

1974 

.. ti,_,;�,�flA<-"- .<.-,[v----cr�nLOS G: Cl'.l•lACHO 
Governor of: Guam 

ri?J 
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RtL:S I 

1.00 

l.l·J 

Punos�: It is th= purpose o£ these rules to inplement the 

provisions of Tit:lz. V and :U..VII, Govern;::;ent Code of Guam, 

rel�ti�g to th2 2?�oint�cnt, esploy�ent, promotion and other 

pers on!lel policies for Guam Heruorial Hospital employees in 

order to assure the orderly e.dminis!:ra.tion o£ the z:erit system. 

All hospital administrative directives, memoranda and corres-

pondcnce of general oT group application, inconsistent with 

these rules and r2gu�ations are hereby superseded; these rules 

and regulations shall not be constDJad cs teroinating rights 

or obligations of a contractual nature arising prior to the 

effective date hereof. 

_A.:;:n 1 icat-f e>n: P�l appoint:::.ents and pro�o tions to positions in 

Gua� Me�orinl Hospital, and all neasures for the control and 

regulatio� of enploynent 2nd separation from serrice shall 

be a?pli2d equitably. Certific2tion and appointment actions 

of the Eospita.l Ad:::inistrator �·Tith respect to er:.ployee relations 

s:1all be such as t:o insure. .s-2:l2ction 2:1d retention o£ ei:!ploy3es 

on t�12 basis of r::.2::-it and £i�ncss .. 
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2.CO 

with 1:he approval 'Jf t:he Governor, shall select and employ a 

co;u.petc�t, e:-:perisnced hoapital ac:i.In.u.istratdr •..;ho shall be its 

direct executive representative in the management of the Hospital. 

The Administrator shall be given the necessary authority and shall 

be held responsible for the administration of the hospital in all 

its activities and depart!:lents, subject only to such policies as 

�ay be adopted and such orders as nay be issued by the Board o£ 

Trus•,es, or by any of its col!!llli.ttees to vhich it has delegated 

power for such action� 

The authority and duties of the Hespital Administrator are: 

. .  
(a_) To be responsible for ce.rr:;ing _out a l.J. h n.�I'; r� 1 po1 j_r:i es 

established by the Board of TruSte;s; 

(b) To perfect and submit to t�e Board of Trustees for 

approval> a:t organizational plan of the personnel and 

others c oncerned "ith the· operation of the Hospital. 

(c) To pre?are &l ar�ual budget showing salary allocations 

2nd othzr budget e:qJen ses , a...l.d all expected ·receipts and 

e:�enditures of hospital operations as required by.th� 

Boa�d of Tru3tees. 

(d) To advise the board o� Trustees of !)OliCies nnd procedures 
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(a) To sarva as SecratarJ to the Board of Trustees on 

personnel matters. 

(£) To est�blish end �intain complete records of 

hospital personnel. 

(g) To 2aintain the classification and pay schedule plan 

of Guam Nemorial Hospital. 

(h) To administer all recruitment programs. The 

Administrator shall receive, process �nd establish 

eligibility lists for employment within all hespital 

departfilents. 

(i) To perform any other duty that way ba necessary in 

the best interest of the hospital. 

(j) To servz as the liaison officer and channel of 

comqunication for alJ 

the Board of Trcstees and hosp
,
ital employees, and any 

other agency o£ the Goverr�ent of Guam. 

Eoard of Truste.e.s: The Board of Trustees sball sit in an 

appellate capacity. 

D�t1es of the Board: The Board is authorized to: 

(a) Eear and decide appeals from actions of· the Hospital 

Adninistrator on personnel matters ':·rithin li:J.it!s 

prescrib�d by th.?. law and these rules. 



(c) Quorum: Four :::embers oi the Board of Trustees shall 

corrstituce a quorum for the transaction of business 

at 2ny neetin3 concerning per?onnel �tters, ��d the 

co�currence of four �ewbers shall be necessary to 

�a.kc any action effective. 

"'.iJLZ III OBLIGATIOC<S OF 2?-!:?LOYl-JDJT 

3.00 

3.10 

3.20 

T11e. spirit of these. rules and regulations and depart!l!ental 

manuals of operation shall, as nearly As conditions of so�d 

administration allor,..r) conform to the. employment obligations 

Hhich follow·� These obligations shall be binding on all 

persons concerned ':Yi."ch the adminiscration o£ these personnel 

1 • • pO-lClCS. 

Lne. .r:u:::.ne.ss or: applic-e.nr:.s .ror service 

2t GU<.."!.w. i·�er:orial Hospital shall be D.::.sed on�qu3.lifications and. 

ability and on co.cp2titi ve practical tests 2nd evaluations� 

Probat; on3.:rY IJer; od.: All employees shall serv_2 an initial 

probationa0- period of six (6) DO�ths befo=c o�taining 

,_:::-;::-,c:.ls: -------

n�.!.e.:; ::r:ay b;; 2pp�2l<2d to th;;; Civil Se..-vic2 Co:::.:-2ission if the 

/q(� 



3.50 

3.60 

3. 70 

3.30 

Confinetient for childbirth will be considered 

as si.c�,:2.ess, ai1d 2-tiY fe2ale e!:!!Jloyee of �h.e �-cverr..r::2.nt of Guam 

\,;no is absent for this purpose shall be granted 22-ternity leave 

not to e:{(;22d ten (10) days and such leave shall be in additiOn 

to auy acc1..::nulated sic� leave in \.;hich leave shall be paid. 

Such maternity leave shall be any ten (10) days encompassing 

th� date o£ childbirth and any e.dditional leave taken for 

childbirth purposes shall be ch�rged against accumu�ated si�k 

leave� The date for beginning maternity leave tvil1 b� deter� 

�ined by the nutual 2gree�en� between the departne�t head and 

the individual employee. 

Cor::nei}_sation, 1;./hen Not Pavable: CompeP..sation may not be 

autho�ized or paid to any officer or esployee unless these 

rules hava be2n cor:iulied ;;.;ith on initial enploymen t and 

rete:ltion in the service of G,� . m  }lemorial hospital. 

Trrr::.n-1n2; Pro<;=2l!!S: Truining Programs shall be Ce ... dsed by 

departmeets \-lith the assistar-ce. of the Hospital Training 

Officer in ord8r �o inprove the quality of patient care. 

S-cecl fie ��'2·2iu1 �lt-i :J:lS: The follo":.Jing specific regulations 

s �1 al.l be c.dhe red to : 

L::··· .: l t: \" C' -� .. ·., : ------�-----

" . .!:ro:J. t2.:::.e 

cr 



3.83 

3. Sf, 

3.85 

3.86 

p:resc.ribc:d loj,.;:.lty oc.th. This ou.ch si1all be adcinistereJ by 

the: :'crs;.;nn2l D.i.rc:::tor or the of£ic:crs or employees de:;ignated 

by hi;:�. F2ilure to take such oath or certifying falsely to 

such 02th sh2.ll result i.n imoedirrte. dismissal. 

Outside Enolovment: Employment or business interests outside 

the hospital service shall not be naintained by any full-time 

employee of Guam �·Iemorial Hospital t;.Jithout the prior approval 

of the Admlnistr2.tor. 

Ne.ooti:3'.7l! f�o spouse of any director, chief administrator or 

other department head of the Hospital may be employed ;_,, the 

same department ;_.,hich is so headed by such· director, chief 

adr:1ini:s trator or other officer. 

Joining of Org-::.nization - Pressure: The llC.P n-F �n�T ,... r)e.rrion 

or p J;"es s ure by a supervisor or other em?loyee to inflc.-:: �ce an 

employee to join or :::"efrain frozn j oin.ing an organization shall 

be prohibited. 

AC.c1ini3trato·c to Act on Behalf of the Board of Trustees: 

Except as othe:z::vise required b:;l lmv, i•thenev·er in thes•:?. �ules 

th2 Boa�d of Trustees is requi1·ed to nake a:1y ccrtific2.tion, 

give .:::.:1.y r'.·J:ice, or perform any oth2r act > the Adminlsrr.:.:tor 

shall b�� :.1•1thor:-iz2d to execut>.; suc.I-o no:.::ic:e on be:hal .:: or the 

-6-



1;.10 

4.11 

�:-.12 

Recr'..!it::--.::!!J.t o£ cli:�:lbl:: p2rsons for e:nployment at Gua::: :-�2r;ori3.l 

Hospital s�1all b2 2�cunplisheJ on the basis of qualifi�3Ci�il and 

fitn2.ss. C·.Jr::?eti:tive selection techniq ue shall be used t-.-h.erever 

feasible. 

?illin-2; of \�c.canci2s: �-:a person shall be appointed 1:0, ei:;.ployed 

in or paid £or services in any position at Guam Neoorial Hospital_ 

until that position has been authorized by the Board of l'rust:e2s. 

Naintenance of List of Authorized Positions: The Personnel 

Departrr;ent of the Hospital shall maintain a list of authorized 

positions for each organized unit ·within Guam Hemorial Hosp:i.tal, 

shm-.d:t.� by cl.;�ss of pos:L�ions t:.ha3e that have been est.J.blis;..���d 

and che current status of the positions . No change in the 

nu�cers oi a:��thorized positions on such list shall be �ade Oy 

any dep.:J.rt:::er!t o.f the ho.spi tal except upon approval of 

Hospital Ad=inistrato:-. 

Certification fro� Eli�ible Lists: All original appoincnents 2nd 

pro�:wtior!.3 · to posi tions in the Hos pital shall be we.. de th·.:cl:gh 

certiiicatio�s fros elig ible lists resulting from co2peciti�e 

-7-



4.13 

6. ') 1 .. .:.. . .:.. 

Notice of E�c:mlinations: Examinations to establish eligible 

lists for �hich vacanci2s nay occur shall be properly annou�ced 

chro�5h a �ocice o£ :::::.;:2..:-uination published on the bulletin 

board of the Ho3pital and in other loc.:ttions a3 d:::!tep.nined by 

t�i-2 �:os:?it:c.l .:\C.�:�.itlis::rator or his designee. Other supplementary 

wcthods for a�nouncing eXG1l.inations -r::.ay be used at the discre-

tion of the Dir=ctor) Personnel Services. 

Proootional E::�a:minations: All hospital employees shall be 

entitled to tE:(e promotional examinations for positions ir. 

other departments of the Government of Guam in accordance llith 

Govert"..ment PersoD..nel Rule·s and Regulations. 

Any annou.ncer::e.nt of ex2..:.11ination to fill v.e.ca..T1cies by promotions 

shall be supplied to the appointing authorities of departments 

.,.,.__ ..i.d . ...; 

notic2s �-:h2re the.y C<.!n be. seen by the g:r:ploy.=es qf the Hospital. 

An annot.:nce:-.ent of p-rcootional examination shall indicate that 

e.:Jployees �1bo :c:eet requirerr;ents ':Jith reference to citizenship 

.:'.�d or:ce.:- quali.:icatior..s and �.;ho have served t�""le.ir original 

?Yob2.tiorrary.,. p�riod in the. govern:;:ent service shall be eligible 

to cc::::.pete in the e.xa.'l!in2tic:�rr. 

.:;_ �::lifi::.t.: 

-S-



4.30 

4. 31 

4.32 

4.33 

Appoint:c:ents other than from ail eligible list , for exaruple:t· 

transfer, de.:IJ.otion or reinst·ate:uent! sh all be bot:nd by ;::ini!';1um 

qualiiic.2-:ion r2qui:r::::.cn.ts s2t ..Eor;:h in such a..::.nqunce:::�er!.t. 

Tne. 1-Iospital AC:::linist-rrrtor shall be aut��ori;:ed 

to dete:t:nine th2 proper nethod of 2-aking applic3.tion fo::-

ho3pital e2pluyment. 

The Hospital Aciillinist=ator shall 

prescribe a form to be used by a?:Jlicat.tts for positions "':.ih.ich 

shall require infoY!I!ation cove_ring experience, training and 

other pertine�t data indicated as being necessary in the 

examination announcement.-

Pe�so�s subnitting applications 

during the period specified in the examination announcer2ent 

..... t. 

is cl2a.::2.y sho:�-:1. th st r.eq uire2e.nts for .-�d:n.ission are met .. 

the 2i����� rcquire2ents for 2Cni3sion to the exa�ination, �he 

,: ::--.2 ·�-::::::.i.�-:·::.t:Lc::t. 

0 
-_;-

,, 



satisfactory evidence o£. conditi.onal acceptance of his 

application. 

Th.e Eespi tal AC.ci �is-

trator na.y refus e to ex2:J.ine.. 2.n .:t??lic.:!.nt 2nd 1�ay� 't·7ith r..otic.e, 

r£:::!ove his nane £rom the eligibility list for any o£ the 

following re2sons : 

(a) U:1satis£actory health conditions 

(b) Criminal, i�oral or notoriously disgraceful conduct· 

(c) Failure to meet the basic or necessary requiremellts 

specifie.d in the anrtounceElent 

(d) Failure to file an application on or be fore the closing 

date specified in the exa.2ination announCe3.ent 

(e) Falsely stating any illaterial fact or attenpting to 

yr:actic..e deception or :rraud. .in his e:pplic.::.tion 

(f) Addiction to the use of narcotics, drugs or alcoholic 

baver::.ge.s 

(g) Evidence that the a:;>plicant has beeu re�oved fro:J. __ 



4.40 

4.50 

4.60 

(j) In the case of any examination for promotion, failure to 

complete the original probationary period or evidence that 

unsatisfactory service rating has been received which would 

disqualify the applicant for promoti.on·. 
:.: . 

lllien such finding · is made, the Hospital Administrator shall 

reject the application and cancel the eligibility of the applicant 

if he has attained a place on the eligible list • .  In the event 

the applicant has already received an appointment, the Hospital 

Administrator shall take appropriate action to assure the stopping 

of future salary payment. 

Fingerprint"-: All persons employed at Guam· Hemod.al Hospital 

shall file one complete set of 'Cingerprints of both hands before 

they receive initial regular appointment to a position with the 

hospital. 

Retircn:cnt: Guam Hemorial Hospital 'employees -shall be entitled 

to retirement as provided for by the Government Code of Guam. 

No person who is receiving a retirement annuity as a member of 

the Government of Guam Retirement Fund shal� be 

any position. 

This provision does not apply to: 

(1) Persons serving >dthout 

(2Y Her.>bers of Boards and Commissions 

or without compensation. 

Exrn::Jn.::tions: Guam }1c:morial Hosp ital shall conduct examinations 

to evaluate the fitness of candidates and their capacity to 

dcvcJop in the government service in the !lnn-nrClfC'.c;�ion�l arC";:.··;, 

-11-



4.61 

4.63 

Types of Examinations: Examinations for employment in the 

service of the hospital shall either be competitive or 

promotional in nature, Open competitive examination shall be 

held when, in the judgnent of the Hospital Administrator, there 

are insufficient qualified employees of the hospital for ade-

quate flexibility of selection by the appointing authority. 

Promotional examinations shall be held in all other cases. 

Nothing in this section shall be construed as limiting the right 

of the Hospital Administrator to order open competitive and 

promotional examinations simultaneously. Hhenever the Administrator 

authorizes both open competitive and promotional exa�nations, 

he shall certify the promoticral examination list first, provided, 

however, that there are three or more eli�����=. 

Practicality of Exaninntions: Examinations shall be F.ractical 

in nature, designed to reveal the capacity of the cand;_dates for 

successful performance in the particular class of position for 

which he is competing. His general backgrotmd and related 

knowledge shall be rated in the light of the requirements of 

the class for •·hich the examination is being conducted. 

Prepnraticn of Tests Securitv: Tests for each examination shall 

be prepared in accordance Hith the policies and procedures 

established by the Hospital Adroinistrator. The Administrator 

may consult \<ith qualified authorities in regard to the contents of 

tests or the rating of applicants. Examination questions shall, 
-- ·- ' 

at all tir.1es, be maintained under conditions affording maximum 
,/'\. . ,., 

,:,�ct)' . �� .. i .. c"' 
<::: ccuritv. All precautions to safel!uo.rd the . th'rftrtA.&1:t:ti%6:1 of - J � ,, 'i«:lst.i�'"\:'•' 

-· "" 
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examination materials s�all be taken. No information concerning 

the nature of tests shall be divulged to any persons prior to 

examination. Proved disclosure of the unauthorized release of 

examination 101aterial by any employee shall be cause for his 

immediate dismissal. 

4.64 Scone <md 1-:cio:hts: The Hospital Administrator shall prescribe. 

the scope and �;eights of all subjects included within the 

examination. 

4.65 Conduct of Examinations: Tests shall be administered by a 

representative of the Hospital only at the time and places 

designated in the notice' of acceptance of application, except 

as othen<ise specified by the Hospital Administrator. All 

reasonable precautions shall be taken to keep secret the identity 

of the applicants. 

4.66 Ratin0 of Exa;:;inations: Appropriate scientific.techniques and 

procedures shall be used in rating the results of examinations 

and determining the relative rank of competitors. In all 

examinations, the minimum rating by 1-1hich eligibility may be 

achieved shall be set by the Hospital Administrator. 

4.67 Notificatio:o of Results: All competitors shall be notified in 

person or by mail of their final ratings. The records of ra,t:ings, 

as well as -cxa1:1ination papers,· shall be held as official records 

for the life of the resulting eligible list. 

4.68 Placer�nt o:1 Eli�ibility List: Names of competitors shall be 

placed on eligibility lists for examinations in the or 

-13-



4.69 

4". 70 

4. 80 

ExBmination Anneals: Any competitor may appeal his rating within 

15 days follm;ing the mailing or personal delivery of the notice 

of examination results. Such appeal shall be addressed to the 

Hospital Administrator ,.,ho may, upon his review of the examination 

papers, make any changes warranted. 

Noncor::netiti ve E�2.Rination: ·The Administrator may authorize 

noncompetitive examinations under any of the following conditions: 

(a) Not more than one person applied who met the minimum 

qualification ·:Lr .. quirements. 

(b) To test the fltness of an employee who has a permanent 

appointment and >-�ho seeks transfer to a position in a 

clao� .!.11 1..!.!� �2:;1e pay range but which requires a skill 

not required in his present classification. 

(c) To test an emplo�·ee who has a permanent appointment 

in a position which has been reallocated to a class 

requiring a new skill. 

(d) When a position is temporarily vacant due to the 

incur.1bcnt being on leave of absence without pay and 

an employee serving in the same department at a lower 

grade is to be temporarily promoted. 

Hedical E:-:::;cito"tions: All Gunm Hemorial Hospital employees shall 

be required to huvc a. physical examination in accordance with 

Section 9520 of the Governm.:>nt Code of Guam. 

-14-
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4.81 

4.82 

Kinds of Hedical Examinations: ·Medical examinations shall be done 

as follows: 

(a) Pre-employment physical m:amination shall be done by 

Guam Hemorial Hospital physicians without charge. 

(b) Health examinations shall be done in accordance with 

Section 9520 of the Government Code of Guam. 

(c) Personnel in sensitive areas (Obstetric-Nursery, 

Operating Room, etc.) shall have a quarterly nose 

and throat culture checkup. 

Appeals AgaiJOst Nedical Exam1nation Results: An employee who 

is not reco=ended for continued employment in his position for 

a class in which periodic o'r speciai medical examinations are given 

may appeal such decision by the procedures specified in Rule IX. 

In such cases, the Administrator may appoint a Board of Physicians 

'-o review the case in order that the Board of Trustees shall have 

the benefit of professional advice when revieHing the appeal. 

RULE V EHPLOD!ENT LISTS 

5. 00 All prospective employees of the Hospital shall be selected from 

ei;.:ployr:rent lists hereinafter referred to as eligibility lists, 

e�tablished and maintained by the Hospital Administrator except 

those err.ployees who are demoted, transferred, reinstated or 

appointed on a provisional basis. �ithin the limitations fouRd 

elseHhcre in these rules, applicants shall be placed on eligibility 

lists in the order of their relative merit standing as determined 

by competitive c:-:arr:inations. 
J,. • •• ' • •  ·� 

.• 1 ' .  ., 
I ·.t ' 

·J 
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5.10 

5.11 

5.20 

Establishm10nt and L.ife of Eligibility Lists: Except for the 

reemployment list, names of candidates Bhall be placed on 

eligibility lists .in the order of their numerical ratings after 

appropriate examination. This list shall be designated as. an 

"eligibility list" for that class. After the eligibility list 

has been approved. by the Hospital Administrator, it shall then be 

considered 11established11• 

Duration of the List: The life of an eligibility list, other 

than reemployment list, shall be for a period of not more than 

one year unless extended by order of the Civil Service Commission. 

��en an eligibility list is reduced to an insufficient number 

of eligibles as determined by the Commission, a new eligibility 

list may be established through·appropriate examination. The 

names of eligibles on the former list shall be combined with 

those on the new list according to final earned rating for the 

remainder of the minimum term of the original list, but in no 

case may a name be retained on an eligibility list for a period 

exceeding the period of extension of the original list. 

Order of Use and Limitation on the Establishtoent of Lists·: 

The follcMing order shall be followed in the use of "eligib,ility 

lists and appointin3 authorities shall be restricted to selection 

from the top three qu<1lified candidates fow1d on <1ny of these 

lists in the order of precedence herewith established: 

(l) Reemployment list 

(2) Promotional list 

(3) Open Co�pctitive list 

-16-



5.21 Reemplovment List: Any person who has held a permanent position 

in the classified service of Guam �kmorial Hospital, from >·lhich 

he has resigned in good standing, shall be permitted to have his 

name placed on a reemployment list provided he so requests in 

writing 90 days from the date of separation. The name of such 

person shall be placed on the reemployment list for the class in 

which he last had a permanent appointment. The order in which such 

names are arranged on the reemployment list shall be determined by 

the Hospital Administrator in accordance with the chronological 

order of their separation. However, names placed on a reemployment 

list shall be removed at the expiration of two years from the date 

of separation. 

" ., 2. ... Promot:Lonal List·: Only persons in the c;:lassified service who 

have completed their initial probationary period may be placed on 

a promotional eligibility list. Such list shall be established as 

a result of promotional examination. Positions in which the work 

are of a nature peculiar to a department may be filled by a 

promotional list limited to employees of that one department at 

the discretion of the Hospital Administrator. 

5.23 Open Coc:octitive List: After each open competitive examination, 

the Hospital Administrator shall prepare an employment list ' 

containing the nan:es of persons 1.vith passing grades. The names 

of such persons shall be placed on the list in the order of their 

final ratin�s starting Hith the hit;hcst. h'1-J c ncve r tv.m or more 

applicants have final ratings which are identical, their 

shall be arranged on tha lis t in the order of their 
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5 .  30 

most heavily weighed part of the examination and if this is the 

same, then the priority of the receipt of application •

. 
open 

competitive lists resulting from open competitive examinations 

may not be established ••hen it is determined by the Hospital 

Administ rator that at least three individuals meeting the 

qualifications for the class are employed in the hospital service. 

If after announcing a promot ional examination , less than three 

employees are found to have applied, or after holding promotional 

examination and less than three applicants are found to have 

qualified, an open compeU cive list may be certified to the 

Hospital Administrator. 

P o codures \·:hen List is Reauired : Hhen an eligibility list is 

required to f1.lJ. e. vacaucy- in a class , the Hospital Acil:ninistrator 

is authorized: 

(a) To prepare the u.aterial calling for an examination 

(b) To administer such examination 

(c) To place on a list all applicants successfully 

completing the examination ·in the o rder of their merit 

and fitness for se1�ice as determined by the examination. 

S . I10 Rer.:ovnl of /:nr.,e s fron EliP,ibilitv List: The name of any person 
• 

found on an eligibility list 'i:ho has disqualified himself f o r  

reasons specified in Rule '• · 3L• may b e  ret::oved. The name of any 

p e r s o n  found on an eligibility lis t  may also be rer.oovcd for t h e  

fo l. lo;..Jin g : 

(a) Appointi::cnt to a p c rm.ancnt position 

(b) Failure to r e s p o n d  <; i thin 1 5  

r e l a t ivt! to a v a i l ab i l i ty f o r  employ , 
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